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Deputy Headteacher 
Closing Date:Monday 26th April  2021  
Interview Date: WB 3rd May 2021    
Salary:  L 16-20   
Start date: September 2021  
  

Cubitt Town Infants and Junior School  

 

E-mail: admin@cubitttown-jun.towerhamlets.sch.uk  
dcoote1.211@lgflmail.org 

 

This is a unique opportunity to join a highly individual school who recognise that every child 

deserves the best future we can give them  

 
We are looking to appoint a full time, non-class based Deputy Headteacher to join the leadership team at our 

expanding school.  Particular responsibilities include;  
  

• Lead teaching and learning  

• Support curriculum development  

• Behaviour and Safegaurding   

• Progress of pupils – assessment  

• Liaise with outside agencies  

• Health and safety  

  

They will be an outstanding practitioner who has a successful record of improving teaching ; leading school 
improvement and can embody the vision and ethos of our school to learners, staff and parents.  They will be 
reflective risk takers who like to stay in touch with current educational thinking and research and are ready to 
be a part of a school on an exciting journey.  
  

At Cubitt Town we engage pupils to become skilled and self-motivated, lifelong learners, through an enjoyable, 
memorable curriculum.  We are forward thinking and innovative in our practice which includes providing 
children with access to fully integrated mobile technology. Our learning environments are designed to enable 
children to become independent and resilient learners equipped for life beyond school in the 21st century. We 
have seen the excellent things that happen when we let the children lead their learning and are dedicated to 
continue promoting this approach. We truly believe that children need to be confident and effective 
communicators to become empowered young citizens and work hard to embed Oracy in all we do.We have a 
committed staff and leadership team who are committed to  raising standards year on year and taking the 
school forward.   
 
We are currently in the process of amalgamating the Infants and Junior schools to become a primary school in 
March 2022. We believe that being part of this process will be a wonderful opportunity for all in the leadership 
team as we navigate the building of a new team who will work together to give our children the future they 
deserve. As a school we passionately believe in investing in our staff and staff working across both school will 
have access to first rate CPD and further opportunities for career progression.   
  

Cubitt Town is committed to safeguarding and promoting the welfare of children and expects all staff, 
volunteers and external agencies to share this commitment. We are an equal opportunities employer. The 
successful candidate will be subject to an enhanced DBS check, medical clearance and satisfactory 
employment references. If you are shortlisted for interview, please allow the whole day for the interview 
process.  
  

To apply:  

 

Please fill in the application form attached. For the personal statement use the person specification explaining 

why you are a suitable candidate for this role. Please note CVs will not be accepted.  

mailto:admin@cubitttown-jun.towerhamlets.sch.uk
https://www.cambridgeassessment.org.uk/insights/details/view/technology-enhanced-language-assessment-innovative-approaches-for-better-learning/
https://www.cambridgeassessment.org.uk/insights/details/view/technology-enhanced-language-assessment-innovative-approaches-for-better-learning/


  

If you would like to visit Cubitt Town  prior to applying, please contact Dawn Coote to make arrangements.  
For more information and an application pack, please go to: 

  https://www.cubitttown-jun.towerhamlets.sch.uk 

  https://www.cubitttowninf.co.uk 
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Dear Applicant  

RE: DEPUTY HEADEACHER  

We are delighted that you are interested in applying for the advertised Deputy Headteacher post at 

Cubitt Town Infants and Junior School. We are looking to appoint an outstanding leader who will build 

on our successes and be instrumental in helping to shape our future.  

At Cubitt Town Infants and Junior School we have a cohesive and committed group of professionals 

with a good mixture of experience and youth. Our children are lovely, they are well behaved and keen 

to learn, but many come from disadvantaged backgrounds and face many personal challenges in 

their lives. Governors, strongly believe that our children are entitled to the very best education 

possible so that they are well prepared to succeed in their future lives. The focus for Cubitt Town , 

therefore,is all about "Creating Outstanding Futures for All".    

Governors believe that to achieve this aim we need to cement the partnership working with other 

schools in the Borough. Governors  also believe that we must appoint a Deputy Head who shares our 

vision and ambition for the school and most of all, for our children. This is a brilliant opportunity for a 

person with leadership experience to work with the Senior Leadership Team and to develop their own 

skills and experiences further, as well as offering inspiring leadership to the rest of the school.  The 

amalgamation process begins for staff in September 2021. Making it the oppotune time for a new 

leadership team to create a climate in which every member of staff is invested in the development of 

high quality teaching and learning across the two schools, while supporting the development of a new 

vision statement and ethos.   

Governors are seeking to appoint someone who: is aspirational not just for themselves but for our 

children; has high expectations; is able to role model the very best of practice, as well as develop our 

staff professionally so they can deliver outstanding outcomes and is also creative and able to think 

and plan strategically.   

Visits to the school are encouraged. If you would like to arrange a visit please contact Cubitt Town 

on 02079874362 and we would be happy to arrange a visit.  

We look forward to receiving your application form. Your application should address the various 

sections of the job specification and be in school before midday on 26th April 2021 . Interviews will 

take place on the WB 3rd May 2021.   

Best wishes  

Executive Headteacher  

Robyn Bruce 

  

  



 
 

  

  

  

Job Description: Deputy Headteacher  
  

   

Job title/Post:   Deputy Headteacher  

Salary:                       Leadership Scale 16 – 20     

Responsible to:        The Exectutive Headteacher    

 

Main Purpose:  

• To raise standards across the school; with a particular focus on a key phase from Early Years to 

KS2 as directed by the Headteacher.  

• To make strategic evaluations of teaching, learning and personnel issues.  

• To support the school in securing effective education for all pupils and the continuous improvement 

and learning throughout the school.  

 

Part 1: You are required to carry out the duties of a school teacher as set out in paragraphs 64 to 67 

(inclusive) of the School Teachers’ Pay and Conditions Document 2005 (hereafter called the 

Document).  

Part 2: Post - Deputy Headteacher.  

Part 3: You are required to carry out such professional duties which form part of paragraph 60 of the 

Document which the Headteacher may reasonably ask you to undertake.  

Part 4: This job description applies to the period from the commencement of the contract (September …) 

  

In addition you are required to undertake some of the following responsibilities which may or may not be 

included above: - 

  

Duties and Responsibilities  

 

Shaping the Future  

 

• Contribute to writing the self evaluation plan and school improvement plan.  

• Lead the development of teaching, learning and assessment across the school. (EYFS – KS2)  

• Lead on the development of the school’s delivery of remote learning. 

• Raise standards and achievement in all Key Stages. 

• Co-construct a curriculum that allows students to achieve their very best and prepares them well for the 

future 

• Contribute to management decisions on all aspects of policy, development and organisation by 

playing a significant role in the preparation, implementation and monitoring of the school’s 

development plan.  

• Support the Headteacher and staff in the review, implementation, development and monitoring of 

whole school policies which promote the school’s values, aims and objectives.  

• Liaise with the Governors, when appropriate, to facilitate their overview of school management.  

 

 

 



Leading Teaching, Learning and Assessment: 

• Ensure all students are offered high quality teaching and learning in all areas of the curriculum.  

• Support subject heads in the development and implementation of curricular initiatives  

• Monitor and evaluate pupil achievement and attainment throughout the school  

• Identify areas of underachievement and produce action plans to tackle these.  

• Provide training for staff on effective teaching, learning and assessment. 

• Promote the active involvement of students in their own learning.  

• Development an effective assessment framework 

• Monitor and evaluate teaching, learning and assessment; providing support where necessary. 

• Support the development of collaborative approaches to teaching and learning.  

• Model a process of disciplined innovation when developing policy and practice. 

• Oversee all aspects of the school organisation and management, including preparing agendas and 

chairing meetings, in order to ensure that school policies and practices are being delivered.  

• Liaise with teaching assistants and outside agencies  

 

 

Managing and leading teams: 

 

• Sustain effective, positive relationships with all staff, pupils, parents ,governors and the local 

community.  

• Ensure support and training during induction of new staff and for trainee teachers  

• Line manage specific curriculum areas. Support Curriculum coordinators within the context of school 

policies 

• Monitor performance of middle managers and ensure accountability. 

• Ensure professional development supports the SDP. Manage innovation and change  

• Set high expectations of achievement. 

 

Managing Policy and Planning:  

 

• Develop action plans in areas of responsibility in order to bring about improvement.  

• Maintain and review teaching and learning and assessment policies 

• Support the Governing Body in meeting its responsibility to account for the performance of the school 

 

Managing  Resources  

• Support the establishment of priorities for expenditure across the whole school and within 

departments.  

• Maintain effective and efficient management and organisation of the accommodation and resources 

of the school.  

• Ensure the maintenance of a structured environment for effective teaching and learning, for good 

behaviour and discipline and for the pupils’ spiritual, moral, social and cultural development.  

• Manage the resources for a specific subject area or a whole school aspect.  

 

 

 

Other Duties and Responsibilities:  

  

• Duties that the Headteacher may from time to time ask the postholder to perform.  

• To be decided through the performance management procedure.  

• Signatory of the school bank account.  

 

 

Tower Hamlets Council  is an Equal Opportunity Employer and recognises that some candidates 
may have been forced into an untypical or unconventional career path because of unavoidable 
personal circumstances or the prejudice they have met in life. Should this apply to you, we hope 
you will not be deterred from making an application, which will be considered on your overall 
fulfilment of the requirements of this person specification.  

  



 

 

Deputy Headteacher – Person Specification 
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CAREER EXPERIENCE AND QUALIFICATIONS X X  

• Degree level qualification X X  

• Qualified Teacher Status X X  

• Relevant recent professional development X X  

• Record of successful class teaching with at least three years 
teaching experience in a primary school 

X X  

• Has had a substantive leadership role in a school for 3 years X X  

LEADERSHIP SKILLS    

• A good understanding of school leadership X X  

• Experience of overseeing the successful delivery of teaching 
and learning against agreed strategic plans and able to 
demonstrate a strong commitment to raising standards of 
achievement for all pupils 

X X  

• Ability to lead by example, be highly driven, motivated and be 
able to motivate others 

X X  

• Ability to promote the school’s vision and values to the pupils, 
staff, governors and parents at the school 

X X  

• Ability to be flexible in a constantly changing work 
environment  

X X  

• Ability to accept day to day responsibility for running a school X X  

• Ability to work in close partnership with other education 
establishments and the Governing Body 

X X  

• Experience of leading whole school developments and/or 
successfully managed projects 

X X  

• Ability to use data, benchmarks and feedback to monitor 
progress of children’s learning 

X X X 

• Experience of managing and developing staff and carrying 
out performance reviews and monitoring outcomes and 
impact in line with the school’s strategic direction 

X X X 

• Commitment to the protection and safeguarding of children, 
with up-to-date knowledge of relevant legislation and training 

X X  

• Ability to delegate responsibility and coach, mentor and 
develop others. 

X X  

OTHER SKILLS AND ABILITIES    

• Able to communicate clearly and effectively in written and 
spoken English in order to effectively engage with the school 
and local community 

X X  

• Ability to apply analytical thinking to solve problems and/or 
resolve conflict 

X X X 

• Ability to provide a model of excellent teaching in all Key 
stages  

X X X 

• Able to lead the school in positive performance management 
and related initiatives, interventions and records 

X X  



• Possess a thorough understanding of issues related to 
attainment and achievement of different groups of pupils 
within the school and able to analyse performance data and 
evaluate it in order to improve performance 

X X  

• Ability to contribute to the design, implementation and review 
of the whole school curriculum 

X X  

• Excellent ICT skills X X X 

• Ability to maintain positive behaviour management practices X X  

• Can effectively manage time and priorities X X  

• An understanding of working in an urban, culturally diverse 
community. 

X X  

PERSONAL QUALITIES    

• Ability to maintain a professional and confident manner and 
remain calm under pressure and demonstrate resilience 

X X X 

• Ability to inspire the respect and trust of all stakeholders X X  

• Demonstrates warmth and empathy together with high 
expectations and rigour 

X X  

• Can articulate a commitment to every child X X  

• Displays self-confidence, a sense of humour and a positive 
approach at all times 

X X X 

• Is approachable by all members of the school community and 
is a good listener 

X X  

• Demonstrates high standards of conduct and appearance. X X  

 

Please note that the elements of this person specification may be assessed via application, interview and/or 

test as indicated. 

 

‘This school is committed to safeguarding and promoting the welfare of children and young people 

and expects all staff and volunteers to share this commitment.’ 

   

  

 

 

  

  

  

  

  

  

 

 

 

 

 

 

 

 

 



 

School Improvement Priorities  

                

• Develop our curriculum – undertake research on current thinking of curriculum development(national) 

in order to consider how we develop our curriculum from EYFS to the transition point in Secondary. 

Include research on developing an Oracy curriculum and improving digital literacy  

 

• To evaluate approaches to the teaching of reading across the school with a direct focus upon 

EYFS reading skills and phonics delivery , structure and development in order to further improve 

and maximise reading skills and fluency within EYFS and consistently across into KS1, and KS2 

• To further develop the school’s approach to sustainable leadership, including the development 

of middle leaders; identify talented and potential leaders, providing opportunities and 

professional development to ensure the school has an intrinsic leadership resource. 

• To improve the quality of teaching ( so that learning across the curriculum is maximised)  by 

creating a climate where teachers take ownership and are motivated and trusted to take risks 

and innovate.  

• The progress of disadvantaged pupils continues to improve towards that of other pupils with the 

same starting point 

• To work to improve the outcomes for all in:  reading (decoding and fluency)  , maths (developing 

reasoning and problem solving) and writing (quality and creativity)  

 

  

  

How to apply  

  

  

If you would like more information about this post, or to arrange a time to visit us, phone the school office:  

  

   02079874362 – Dawn Coote (School Business Manager)  

                             Robyn Bruce (Headteacher)  

  

  

Further information about the school can be found by visiting our website  

  

https://www.cubitttown-jun.towerhamlets.sch.uk 

https://www.cubitttowninf.co.uk 

 

  

Please apply on line using the TES website or at:  

  

Email: dcoote1.211@lgflmail.org 

  

  

Application Deadline:  26th April 12pm  

  

  

Interview Date: WB 3rd May 2021 

  

  

  

  

  

https://www.cubitttown-jun.towerhamlets.sch.uk/
https://www.cubitttowninf.co.uk/


  

  

  

  

  


